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ABSTRACT

For the past two years, the Morgan Library at
‘Colorado State University has made use of self-guided exercises to
orient new students to the physical layout of the library and to
taach them about basic tools and methods of library research. ~
Students may choose from instruciional units on different topics, but
all have the same format. Each requires the student to conduct a
hypothetical litera‘ture search, making use of the card catalog and
periodical indexes, then locate the appropriate materials on the
shelrves. Test questions throughout the unit gauge the student'’s
progress. This report contains three sample units on the topics of
moving pictures, rock music, and sexism in education. The
questionnaire used by students to evaluate the units is appended.
(sL)




ED107265

R OO0 Q00s

ERIC

Aruitoxt provided by Eic:

s

Using the Morgan Library; a Tour and Exercise,

Joel S.

Betty Hacker

The Libraries
Colorado State University

Fort Collins, Colorado

80521

May 1975

u'$ OEPA

[INTXY DO UM
pur £D ExXAC

AtTHG 1T POINTS OF
S*ATED 0O 1Ot NEC
SENT OFsICthAL
EDUC ATION

Ruthstein

RYMENTOF NEAIE.\'N
R
QUCATION & WELFA
:AflONALINSTlfUTE oF
€O0UCATION
ENT ™MAS BEEN
I ooty nECET“(’)EJOF"GIN
HIZATY
LA oum;l‘élw oR OPINIONS
ESSARILY REPRE
NATIONAL INSTITUTE oF
OSITION OR POLICY

.




- Academic libraries which play an active role in instructing undergraduates

have several options to consider for optimum utilization of their resources.
Generally, these are tours of the facilities, bibliographical lectures or
orientations to specific classes or groups, audio-visual devices, and self-
guided tours and exercises. Bibliographical lectures are employed less
frequently for general library instruction, and are adapted better for upper-
classmen with more refined needs. All the options have their place and -
function depending upon the pa.ticular requirements of a given situation.

The major drawback of tours, orientations, and even bibliographical lectures
is the diminutive communicative return received for the amount of time
invested in such undertakings. The staff can only expect-a small percentage

of the students to fully comprehend what is being conveyed.

A self-guided exercise has several advantages over the tour. The student is
required to follow a step-by—step tour of the facilities; hé learns that a
methodology exists for conducting a literature search; a test of this nature
denands an understanding of procedure before the answer can be supplied; and
the library staff is able to communicate to a great number of students, with-
out the expenditure of valuable time speaking to various groups and escorting

them around the library.

The exercises included here are examples of several developed for freshmen
and sophomore students at Colorado State University. The aim of the exercise
is to allow the sti. at to conduct a hypothetical literature search, employing

several of the necessary basic tools for finding information in the library.

At the same time, this exercise enables the student to become acquainted with




some o{ the primary functions of the library -~ assigning subject headings,
use cf the card catalog, periodical indexes, locating material on the

she . as and the importance of microform. To emphasize again, another goal

is to show the existence of a systematic methodclogy for the discovery of
information, as opposed to a random scanning of the stacks, or consulting

a section of books a student thinks may have the information he seeks.
Although the test format is the same, several topics are available for
students to choose from. These tests are geared specifically for the
arrangement of resources at Morgan Library. However, since the test involves
basic literature searching, any academic library can adapt the basic format

and substitute their own peculiar requirements.

The self-guided exercise has been operaticnal for two years. All the tests
include a student reaction sheet for on~the-spot evaluation. The reaction
sheets are deliberately simplified for as great a return as possible. A
complicated questionnaire using numerical ratios and percentages would keep

many students from bothering to complete the evaluation. According to

the reaction sheets and the remarks of the class instructors, the test is

quite successful in accomplishing its objectives. It is now incorporated in
several reading and skills classes, and it is planned to extend the test

to other foundation courses in the undergraduate curriculum.




A TOUP AND EFXERCIS
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. USILG THE MOPGAN LIBRLRY:

| Subject: Hoving Pictures

This oxercise has a three-fold objective in mirnd. First, to conduct
you orn a self-zuided tour of the library; second, to show you the proper
procadure for vursuing a litarature search; and third, to acquaint you withn

some of the important and esseatial tools for general undergraduaie library use.

=
®
I

xercise is divided into two major parts: books and periodicals.,

hese sarts are subdivided into 1) using the card catalog and period-
ical index <es, and 2) finding the item on the shelv For nost undergraduates,
access to information in the library is through the *“oroprlato subject. - This
exercise is arranged with the subject approach in mind, and the subjects used
can ve substituted and interchanged to cover a wide range of interests.

-
c'

Baefore you begin the exercise, it 1s highly recommended that you take a
few minutes of jyour time and listen to the auto-tutorial machines located just
cast of the turnstiles as you enter the library. One machine has a five minute
lacture on using the card catalog, and the other deals witn periodical indexes.
This will nake vour exercise easier.

o LOCATLIG IRFPORIMATION IN BCOXS

&, The Card Catalog

The major tool for gettiny at information in tooks is the card catalog.
The cazalog is split 1nto sever11 sections: author, title, and subject. Go
'\l

to the subject catalog and look up tne heading "Moving pictures - Censorship."
Look at one of the cards under this heading and write the name of the author
&

(1) . Vhat is the title? (2)
. who is the oublisher? (3)
. uhere was tne oook published? (k) .
Tinen was it published? (5) . Y%hat is the call rurber? (6)

. Look at the bottom of tne card. VYou will see listed by arabic
nuaeral all the subject headings under which your book will be listed in the
subject catalog. Are there any additional subject headings besides "loving

pictures - Censorship" for your book? (7) . If so, what are they?

(8) . This means

that there are other subject headings you might consult in the subject catalog
for additional books related to your topic. You will also notice that the

neading "Movin, pictures' has mary other suo—bea lings besides "Censorship."
If you were looklng for a book on film editing, what would be your heading
and sub-heading? (9) .

George Linden has written a book on the movies. I you did not kneow the title
and were unsure of thz subject heading, to uthat part of the card catalog would

you go to get the rest of the 1nformqt“0n about this book? (10) o
Lhat is the title of his book? {11) . \hat is the
call nurber? (12) . The title of a boock on rovie serials

is 3aturday Afternosn at the Bijot. You do not know the author anl are unsure
of the subject headin-;, To what part of the catalog would you go to find the
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. "o iz the actreor? (U .
hie call numbar? (i6) .

=, Szarching for 3ooks

Most books in the library are shelved under the Library of Congress
clzssification scheme. The call numbers begin with letters and are further
delinea.ed juith numbers (for example, DALL3). There are some books still
left in the Dewsy Decimal systen, but thess are slowly being reclassified

Jnto the Library of Congress system. The call numbers in Dewey are arranged

principally by number, with no letters preceding them (for example, 379.L8).
You should have three separate call numbers on jyour exercise. Take one of
these numbers and see if it can bhe located on the shelves. To find its
specific location use a library locator, which are available at the “eference
Desk and the Loan DNesk. There is also a large call number locator on the
wall just south of the Loan Desk. The first letter on the top line of your
call anumber is the key to its locatZon. The librarv locator will indicate

on waich floor and wing recu will find your book.

Go to the area where your book is shelved. At the front of each range
of shelves are square, vhite slip inserts giving the call number sequence for
the books housed there. What is the call number sequence for the range in
which your book is shelved? (16) .

If this were an actual search and not an exercise, ycu would normally
see if the book is on the shelf, examine it, and, if it contains the informa-
tion you are seeking, you would proceed to the Loan Desk and charge it out.
If the book vou seek is not on the shelf, several things may explain its
absence: 1) someone else may have checked it out, 2) it may have been mis-
shelved (check the shelf), 3) someone may be using it within the building,
or ) it may be lost. The Loan Desk has a computer print-out of books and
Jeurnals on charge, on reserve, at the bindery, lost, etc. The print-out is
arranged by call nunber. Vhen you cannot find your book on the shelf, this
is the place to go. If your item is not listed in the print-out, ask someone
at the Loan liesk for help. This is what they are paid for. For the purposes
of this exercise, however, please do not remove the book unless you actually
nlan to use it.

II. LOCATING INFORMATION IN PERICDICALS

A, Perindical Indexes

The best way to find articles in Jjoirnals on any subject is through a
periodical index. A popular periodical index is the feaders! Guide to Period-
ical Titerature (AI3/RLBJREF), because it indexes articles on a wide range
of subjects taken from well-known nagazines, The Beaders! Guide is divided
ints many volumes. Each volure covers articlcs from journals published wi Lhin
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goids, and thele abbraviat: 11 be found in the besimiing »f each volums,

Go to volume 31 sf the Peaderz! oido, Vhat are tre dates encompasce
b e volare? (17) . If you wishedl to find a review
fur the movie "Ulockuork urange," wihat 1s your heading and snb-heading?

(18> . . Thiz movie was revionad
by the Nep gemuhiic,  dnab 1s the volume runner oo the jeurnal? (19) .
unat Ls the date of the journal's issue? (20) . On vhat page
or pages will the revisw be found? (22) .

The Rgalops! Guide is only one of many other veriodical indexes. Hemember
that tie Cuide primarily indsxes periodicals tr2t are of a general, not scholarly
interest, As rou progress in your college career, you should depend less on the
2eadexst Guide, and more on spacialized indexes.

A veriodical index that is someuhat nore specialized (it excludes the
sciences and technology) and indexes more scholarly journals than the Readers!
Gride, is the 2acial 3piencos and Unmanjties Tndax (FOLIO AIB/Ih?/REF). This

index uses the same format as the Readers! Guide, and should always be con-
sulted when doing a literature search on a subject in the social sciences and/
or humanities.

Go to volune 21 of the Social Sciences apd Humanities Tndew, Look up the
subject heading "lfoving pictures in arthropology." J.Adair and S.Worth wrote

an article entitled (22) , in a journal called

(23) (Tull name), volume (2h) , pages (23) .
The journal issue date is (26) . The Social Scienpes and
Humqnities Tadeyx has recently split into two separate indexes. They are called
the (27) , and the (28) .

There are also many specialized indexes that concentrate on one particular
subject field. Anyone doing a literature search on moving pictures should
consult the Azt _Index where such a topic would receive broad coverage. This

indey covers jeurnals primarily concerned with fine arts hotozraphy, architecture
H 5 ’ glal ’ ’

film, dance, ctc. The call number for the Art JIndex is 75937/A78/REF.

Go to volume 21 of the Ari T <. You are interested in the Cannes Film

Festival. Fhat is your subject heading? (29) .
Are there any articles on this topic? (30) . If so, give the complete

citation (author, title, journal, volume, date, pages)(3l)

B. Searching for Periodicals

You are now ready to begin the search. To find the call numbers and
library holdings for your periodicals, use the Serials Record, a card catalog
that contains a complete listing of all the library's periodicals. The Serials
Record is located in the south foyer, just west of the Reference Desk. The
cardis give the holdings for all the bound volumes. Current, unbound issues
are not recorded.




. dERZ AND SOMe IM2ORUANT TIPS WHIM HUNTING FCR PERIODICALS. NMUCH COMNFUSION
' ali 5E ATOMED IF YOU READ THUSE CArEFULLY,

I. Zach ob._oalc 1 1s assigneld a call numbor. Always be sure to write down
vhe call nembar of your particular title.

If. A11 bound volumes of periodicals are shelved in the stacks, by call number,
with thz booxs.

ITI. Many unbound, current periodicals are shelved on the current display shelves
by title, not by call nunber. Remenber that the slanted display shzlves
can be lifted to reveal other, current issues.
I7. There are also many current utnbound magazines that are shelved in the
stacks, with the bound volumes (they ars in pamphlet boxes), because
there is not enough room to display all the library's veriodicals.
Since they are in the stacks, these periodicals are shelved by call number,

V. ilany back runs of periodicals are received as microform. If a periodical
is on microforn, it will be indicated as such in the Serials Record.
Most micromaterials are housed in the Microtext Room just west of the
Loan Desk.

VI. Call numhers marked with POLIC mean that the periodical is oversize and
is shelved in a separate location, with other oversize material.

You should have three articles from three different periodicals, taken
’ron different indexes. lhat is the c2ll number of the periodical taken from

the 2eadars' Guide? (32) . What is the call number
of the periodical taken from the Social Sciences and Huﬂa“ltles Index?

(33) . What is the call nunber of tu: peFiodical
taken from the j Index? (3L) .

The three different periodical articles you have searched are found in
older, or back issues of each respective magazine. The library does one of
two things with back issues of periodicals. They are 1) bound when the volume
for a particular year is complete, and shelved in the stacks by call number,
or 2) they are placed on microform, whenever the microform becomes available
for each completed volume, and placed in the Microtext Room,

(35) The periodical from the Readers! Guide is located (circle one letter):
A. In the stacks, in a bound volume.
B. In the Microtext Room.

(36) The periodical from the Sogial Sciences and Humanltles Index is located:
A. In the stacks, in a bound volume.
B, In the Microtext Roon.

(37) The periodical from the Art Index is located:
A. In the stacks, in a bound volume.
3., In the Microtext Room. ¢
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uo to the Microtaxt Hoom vhere your periodical on microforn is located.
Is the nicroform in this room arranged br title or call number? (33) .
There are three kinds of microform: microfilm (35mm necative reels), micro-
fiche (translucent nepative cards), and microcard (opague positive cards).
“hich form is yours? (39) . If this were an actual search,
wou would place the nicroform on omeo: ihe appropriate vicwing machines (called
"peaders"t) and procesd to read your article. If you have never used nicroform,
an attendant from the Loan Desk, or in the Microtext Room will be happy to
show you how to use the equipment.

Except for those periodicals that have ceased oublication, all periodicals
are received currently, on a regular basis, Current, uvnbourd issues of nagazines
are either placed on the current display shelves, or are shelved in the stacks,
with beoks and bound periodical vclumes. -

(40) Current periodicals housed on the display shelves are arranged bys

Ao Title, '

B, Call numoer.

(L1) Current periodicals shelved in the stacks are arranged by:
A. Title, !
B. Call number.

A1l the periodicals you checked from the three different indexes are
also receivad currently.

(42) The latest issues of the periodical from the leaders' Guide are located:
4.O9n the display shelves.
B.In the stacks.

(L3) The latest issues of the periodical from the Sogial Sciences and Humanities
Index are locatec:
"A.On the display shelves.
B.In the stacks.

(L) The latest issues of the periodical from the Art Index are located:
A.0n the display shelves.
B.In the stacks.

J
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USTdG THE YORGAN LIBRART: A TOUR AND FXERCISE

Subject: Rock Music

This exercise has a.three-fold objective in mind: first, to conduct you
on a self-guided tour of the library; second, to show you the proper procedure
for pursuing a literature search; and third, to acquaint you with some of the

. important and essential tools for general undergraduate lilrary use.

The exercise is divided into two major parts: books and periodicals,
Further, these parts are subdivided into 1) using the card catalog and period-
ical indexes, and 2) finding the item on the shelves. For most undergraduates,
access to imformation in the library is throughthe appropriate subject.  This
exercitse is arranged with the subject approach in mind, and the subjects used
can be substituted and interchanged to cover a wide range of interests.

Before you begin the exercise, it is highly recommended that you take a
few minutes of your time and listen to t he auto-tutorial machines located just
east of the turnstiles as you enter the library. One machine has a five minute
lecture on using the card catalog, and the other deals with periodical indexes,
This will make your exercise easier.

I, LOCATING INFORMATION IN BOOKS

A. The Csard Catalog

The major tool for getting at information in books is the card catalog.
The catalog is split into three secticns: author, title, and subject. Go te
the subject catalog and look up the heading “"Rock music-History and criticism,”
Look at the cards listed under this heading and write the name of the author
of one. (1) . What is the title? (2)
~ Who is the publisher ? (3) . Where
was it published? (i) Whén was it published? (5) .
Vhat is the call number? (6) . Look at the bottom of the
card. You will see listed by Arabic numeral all the subject headings under which
your book will be listed in the subject catalog., Are there any additional
headings besides "Rock music-History and Criticism"? (1) If so, what are
they? (8) . This means-that there.are other subject
headings you might consult in the subject catalog for additional books relating
to your topic. You will also notice that the neading "Rock music" has other
sub-headings besides "History and criticism," If you were looking for a book on
the history of rock music in the United States, what would be your heading and
sab-heading? (9) .

Graham Wood has written a book on »ock musici .If you did not kmow the title
and were unsure of the subject heading, to what part of the card catalop, would
you go to get the rest of the information about this book? (10) .
What is the title of his book? (11) . Wnhat is the
call number? (12) .

The title of a book on the recording industry in the United States is The

10




Music Hachine. You do no® know the author and are unsure of the subject heading.
To what part of the card catalog would you go to find the author? (13) .
Who is the auther? (L) . VWhat is the call number?

(15) .

B, Searching for Books

Host books in the library are shelved under the Library of Congress classifie-
cation scheme. The call numbers begin with letters and are further delineated
with numbers (for example, DALLB). There are some books still left in the Cewey
Decimal system, but these are slowly being reclassified into the Liorary of
Congress system. The call numbers in Dewey are arranged principally by .number,
with no letters preceding them (for example, 379..48).

You should have three separate call numbers on your exercise, Take one of
these numbers and see if it can be located on the shelves. To find its
specific location use a library locator, which are available at the Reference
Desk.and the Loan Desk. There is also a large call number locator on the
wall just south of the Loan Desk. The first letter on the top line of your call
number is the key to its location. The library locator will indicate on which
floor and wing you will find your book.

Go to the area where your book is shelved. At the end of each range of
shelves are rectangular, vhite slip inserts giving the call number sequence for
the books housed there, VWhat is ithe call number sequence for the range in which
your book is shelved? (16) .

If this were an actual search and not an exercise, you wonuld normally
see if the book is on the shelf, examine it, and , if it contains the informaticn
you seek, proceed to the Loan Desk and charge it out., If the book you seek is
not on the shelf, several things may explain its absence: 1) someone else may
have checked it out, 2) it may have been misshelved( check the shelves), 3) some-
one may be using it within the building, L) it may be lost., The Lcan Desk has
a comjuter print-out of books and periodicals currently checked out, on reserve,
at the bindery, lost, etc. The print-out is arranged by call number, When you
cannot find the book you want on the shelf, this is the place to go. If the
item you want is not listed on the print-out, ask somecne at the Loan Desk for
nelp. For the purposes of this exercise, however, ciease do not remove the book
from the shelf unless you actually plan to use it.

II. IOCATING INFORMATIOW IN PERIODICALS

A. Periodical indexes

The best way to find articles in periodicals on any subject is through a
periodical index. A popular periodical index is the Readers' Guide to Periodical
Iiterature (AIB/RbBIREF), because it indexes articles on a wide range of subjects
taken from well-known magazines., The Readers' Guide is divided into many volumes,
Each volume covers articles from periodicals published within a certain time
period. A full list of those periodicals indexed by Readers' Guide and their
abbreviations will be found in the beginning of each volume,

11




Go to volume 31 of the Readers! Guide, What are the dates encompassed by

the volume? (17) . Iook up the subject heading
"Rocxk music," Uho wrote the article "Rock and rebellion, from modern jazz to
hard rock, a sociological review"? (13) . Vhat is

the name of the periodical in which you can find this article? (19)

o W%hat is the volume number of the periodical? (20) Cn
what page will this article be found? (21) o What is the date of this
issue of the periodical? (22) .

The Readers'! Guide is only one of many periodical indexes, Remember, the
Readers! Guide primarily indexes periodicals that are of a general, not scholarly,
interest, As you progress in your college career, you should depend 1ess on
the Readers! Guide and more on specialized indéxes.

A periodical index that is somewhat more specialized {.% excludes the
sciences and technology) and indexes more scholarly periodicals than the
Readers! Guide is the Social Sciences and Humanities Index (FOLIO AI3/IL9/REF).
This index uses the same format as the Readers' Guide and should always be con-
sulted when doing a literature search on a subject in the social sciences and/or
humanities., '

Go to volume 23 of the Social Sciences and Humani*ies Index. Look up the
subgect heading “Rock and roll music. G. Cannon wrote an article entitled
(23) . . This article ‘ippeared in a periodical
entitled (use full nane) (2L) ’ volume number (25) R
pages (26) » issue number (27) __, in the year (28) . The
Social Sciences and Humanities Index receatiy split into two separate indexes
called (29) and (30) .

There are also many specialized indexe - that concentrate on one particular
subject field. Anyone doing a literatwre search on rock music should consult
the Music Index (ML118/MBL/REF). where such a topic would receive broad coverage.
This index covers periodicals concerned with music, music education, etc.

Go to the 1970 volume of the Music Index. Look up the subject heading
“Rock and Roll", Are you referred to another subject heading? (31)
If so, what is it? (32) . Looking under this subject 'headlng and’+t
subheadlng “eriticism" you will see listed the artitle "Rock music 'square! says MSU
Professor,™ which appears in the periodical (use full title) (33) ,
volume number (34) » page (35) 3 the date of the issue of the
periodical in which this article appears is 235) .

B, Searching for periodicals

You are now ready to begin the search, To find the call numbers and library
holdings for yow' periodicals, use the Serials Record, a card catalog that contains
a comglete listing of all the library's periodicals. The Gerials R,cord is located
in the South foyer, jost west of the Reference DeBk. The cards give the holdings
for all the bound volumes, Current, unbound issues are not recorded.

i2
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You should have three articles from three different periodicals taken from
different indexes. What is the call number of the periodical taken from the
Readers' Guide? (37) ., What is the call number of the period=-
Tcal taken from the Social Sciences and Humanities Index? *(38) - .-

What' is +thé-callinimber of ‘the periodical taken from the Music Index? (39)

The three different periodical articles you have searched are found in older,
back issues of each respective magazine. The library does one of two things with
back issues of periodicals., They are 1) bound when the volume for a perticular
year is complete, and shelved in the stacks by call number, or 2) they are placed
on microform, whenever the ricroform becomes avaidable for each completed volume,
and placed in the Microtext Room.

(LO) The periodical from the Readers' Guide is located (circle one letter)
A. In the stacks, in a bound volume
B. In the Microtext Room

(L3) The periodical from the Social Sciences and Humanities Index is located
A. In the stacks, in a bound volume
B. In the Microtext Room

(42) The periodical from the Music Index i- located
A. In the stacks, in a bound volume
BE. In the Microtext Room

13
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Go to the liicrotext Room where your periolical(s) on microform is located., Is
the microform in this room arranged by title or call number (43)

There are three kinds of microform: microfilm (35rm negsative reels), microfiche
(trenslncent negative cards), and microcard {cpaque positive cards). Which form
is yours? (hl) . If this w=re a real search rather than an exercise,

you would thea place the microform on one of the apgropriate viewiny machines (called
readers) and proceed to read your article. If you have never used microform,

an attondant from the Loan DeSk or ore in the Micretext Room will be happy to

show you how to use the equipment,

Except for those periodicals that have ceased, publication, most periodicals
listed in the Serials Reccrd are received currently, on a regular basis. Current,
unbound issues of magazines are either placed on the current display shelves or
are shelved in the stacks, in pamphlet boxes, under their call number, aldng with
books and bound periodicals.

(L5) Current periodicals housed on the display shelves are arranged by
A, Title
B. Call number

(L6) The latest issues of the periodical you found in the Readers' Guide are

located
A. On the display shelves
B. In the stacks, -

(L7) The latest issues of the periodical you found in the Social Sciences and
Humanities Index are located
A, Un the display shelves
B. In the stacks

(L8) The latest issues of the periodical you found in the Husic Index are located
A. On the display shelves
B. In the stacks




USING THE MORGAN LIPRARY: A TOUR AND EXERCISE

Subject: Sex Discrimination in Education

This exercise has a three-fold objective in mind: first, to conduct you
on a self-guided tour of the library; second, to show you the proper procedure
for pursuing a literature search; and third, to acquaint you with some of the
important and essential tools for general undergraduate library use.

The exercise is divided into two major parts: books and periodicals.
Further, these parts are subdivided into 1)using the card catalog and period=
ical indéxes, and 2} finding the item on the shelves. For most undergraduates,
access to information in the library is through the appropriate subject. This
exercise is arranged with the subject approach in mind, and the subjects used
can be substituted and interchanged to cover a wide range of interests.

Before you begin the exercise, it is highly recommended that you take a
few minutes of your time and listen to the auto-tutorial machines located just
east of the turnstiles as you enter the library. One mechine has a five minute
lecture on using the card catalog, and the other deals vwith periodical indexes.
This will make your exercise easier.

I, LOCATING INFORMATION IN BOOKS

A, The Card Catzlog

The major tool for getting at information in books is the card catalog.
The catalog is split into several sections: author, title, and subject. Go
to the subject catalog and look up the heading "Discrimination in educatione=
U.S.” Iook at the cards listed under this subject heading., What is the title
of the one that seems most pertinent to a study of discrimination against women
in educaticn? (1)

Who is the author? (2) » Who is the
publisher? (3) . Where was the book putlished? (L)
then was it published? (5) . What.is the call number? (6)

According to the card, where in the library is this book located?

. look at the bottom of the card. You will see listed by arabic
numeral all the subject headings under which your book will be listed in the sube
ject catalog. Are there any additional subject headings besides "Discrimination
in education--U,S." for your book? (8) . If so, what are they? (9)

This means that there are other subject headings you might consult in the subject
catalog for additional books related to your topic. 0

Nancy Frazier has written a book on sex discrimination in education. If you
did not know the title and were unsure of the subject heading, to what part of the
card catalog would you go to get the rest of the information about this book?
(10) . What is the title of her book? (11) .
What is the call number? (12) . o

The title of a book relating to sexual equality of education in college is
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(2)

Standards for Yomen in Higher Education: Affirmative Policy in Achieving Sex
Equality in the fcademic Community. You do not know the author and are unsure
of the subject heading. To what part of the card catalog would ycu go to {find
the author? (13) . Uho is the author? (14)

. 'ihat is the call number? {15) .

3. Searching for Books

Most books in the library are shelved under the Library of Congress classie
fication scheme. The call numbers begin with letters and are further delineated
with numbers (for example, DAILB), There are some books still left in the
Lewey Decimal system, but these are slowly being reclassified into the ILibrary

of Congress system., The call numbers in Dewey are arranged principally by
number, with no letters preceding them (for example, 379.48).

You should have three separate call numbers on your exercise, Disregard
the first one, whose location was given on the special tag on the catalog card,
and choose one of the other call numbers and see if it can be located on the
shelves. To find its specific location, use a library locator, which are avail-
able at the Reference Desk and the Loan Desk. There is also a large call number
locator on the wall just south of the Loan Desk, The first letter on the top
line of your call number is the key to its location. The library locator will
indicate on which floor and wing you will find your “ook.

Go to the area where your book is shelved. At the end of each range of
shelves are rectangular, white paper inserts giving the call number Sequence
for the books housed there, What is the call numder seguence for the range in
which your book is shelved? (16) .

If this were an actual search and not an exercise, you would then see if
the book is on the shelf, examine it, and, if it contains the information you
are seeking, procéad to the Loan Desk and charge it out. If the book you seek
is not on the shelf, several things may explain its absence: 1) someone else
may have checked it out; 2)it may have been misshelved (check the shelves and
also nearby shelves); 3) someone may be using it within the building; L) it
may be lost, The Loan Desk has a computer print-out of books and periodicals
currently checked out, on reserve, at the bindery, lost, etc, The print-out
is arranged by call number, Vhen you cannot find your book on the shelf, this
is the place to ge. If the item you want is not listed on the print-out, ask
someone at the Loan Desk for help., For the purposes of this exercise, however,
please do no% remove the book from the shelf unless you actually plan to use it.

II. LOCATING INFORMATION IN PERIODICALS

A. Periodical Indexes

The best way to find articles in periodicals on any subject is through a
periodical index., A popnlar periodical index is the Readers' Guide to Peri-
odical Literature (AI3/RL8/REF), because it indexes articles on a wide range
of subjects taken from well-known magazines, Tne Readers' Guide is divided into
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(3)

m:ny volumes. Oach volume covers articles from periodicals published within
a certain time psriod. A full list of those periodicals indexed by Readers'!
Guide and their abbreviations will be found in the beginning of each volume.

Go to volume 33 of the Readers?! Guide and look up the subject heading "Sex
Discrimination," What other subject headings does it tell you to "see also"?
(17) ' . Of these, look up the subject heading
that seems most appropriate to a study on sex discrimination in education., The
article "Pennsylvania education department: eliminate sexism" appears in what peri-
odical? (18) , volume number (19) , page (20) , date of the
issue in which this article is found (21) e -

- .

The Readers' Guide is only one of many other periodical indexes., Remember,
the Readers' Guide primarily indexes periodicals that are of a g:aeral, not
scholarly, interest. As you progress in your college career, you should depend
less on the Readers' Guid: and more on specialized indexes.

A periodical index that is somewhat more specialized (it excludes the
sci.nces and technology) and indexes more scholarly periodicals than the Readers'
Guide, is the Social Sciences and Humanities Index (FOLIO AI2/IL9/REF). This
index uses the same format as tue Readers'® Guide and should always be consulted
when doing a literature search on a subject in the social sciences and/or
humanities.

Go to vodume 27 of the Social Sciences and Humanities Index, Look up the
subject heading "Discrimination." What is the title of the article by E. Slater?

(22) . This article appears in a periodical

titled (23) , volume (24) , pages (%) ,
date (26) . The Sonial Sciences and Humanities Index has

?ecintly split into two separate indexes called (27) and
28 .

There are also many specialized indexes that concentrate on one particular
subject field. Anyone doing a literature search on sex discrimination in educa-
tion should consult the Education Index (25813/E23) whare such a topic would
receive broad coverage., This index covers periodicals primarily concerned with
education, health and physical education, special education, audio-visual edu-
cation, and similiar areas,

Go to volume 2L of the Education Index. Look up the subject heading
"Discrimination in education,® The article "Sexism in the schools: an issue
for thz 70's" is listed as appearing in two periodicals. Which is the con-
densed version? (29) (name of the periodical), This article
appears in what volume of this periodical? (30) » bages (31) R
dats of the issue (32) .

B, Searching for Periodicals

You are now ready to begin the search. To find the call numbers and 1i-
brary holdings for your periodicals, use the Serials Record, a card catalog that
contains a complete listing of all the library's periodicals. The Serials

Record is located in the south foyer, just west of the Reference Desk, The cards glve 3
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the holdings for all the bound volumes, Current, unbound issues are not
recorded,

HERE ARE SOH&%TH?ORTANT TIPS WHEN HIUNTING FOR PERIODICALS, MUCH CCNFUSION
CAN BE AVOIDED IF YCU READ THESEK CAREFULLY.

I, Each periodical is assigned a call number, Always be sure to write down
the call number of your particular title.

II. All bound volumes of periodicals are shelved in the stacks, by call number,
with the books.

I1I, Many unbound, current periodicals are shelved on the current display shelves
by title, not by call number. Remember that the slanted display shelves
can be lifted to reveal other, current issues.

IV, Many back runs of periodicals are received as microform. If a periodical
is on microform, it will be indicated as such in the Serials Record. Most
micromaterials are housed in the Microtext Room just west of the Loan Desk.

Ve Call numbers marked with FOLIO mean that the periodical {or book) is over=-
size and is shelved in a separate locati8n, with other oversize materials,

You should have three articles from three different periodicals, taken from
different indexes. What is the call number of the periodical tak n,frgmuph,
Readers' Guide? (33) .. What is the call nmnberA‘%éﬁéﬁ“i‘rém the
Social Sciences and Humanities Index? (3lL) o What is the
call numoer of the periodical taken from the Education Index? (35) .

The three different periodical articles you have searched are found in
older, or back issues of each respective magazine, The library does one of
two things with back issues of periodicals, They are 1) bound when the volume
for a particular year is complete, and shelved in the stacks by call number, or
2) they are placed on microform, whenever the microform becomes available for
each completed volume, and placed in the Microtext Room,

(36) The periodical from the Readers! Guide is located (circle one letter)
A. In the stacks, in a bound volume
B. In the Microtext Room

(37) The periodical from the Social Sciences and Humanities Index is located:
A, In the stacks, in a bound volume
B. In the Microtext Room

(38) The periodical from the Education Index is located:
A, In the stacks, in a bound volume
B. In the Microtext Room




Go to the Microtext Room where your periodical(s) on microform is loc-ted.
Is the microforn in this room arranged by title or call number? (39) .
There are three kinds of microform: microfilm (35mm negativz r.els), microfiche
(transiucent negative cards), and microcard (opaque positive cards). ¥hich form
is yours? (L40) . If this were an actual search, you would

then place the microform on one of the appropriate viewing machines (called
®readers") and proceed to read your article, If you have never used microform,
an attendant from the Loan Desk or one in the Microtext Room will be happy to
show you how to use the equipment,

Except for those periodicals that have eeased publication, most periodicals
listed in the Serials Record are received currently, on a regular basis, Current,
unbound issues of magazines are either placed on the current display shelves or
are shelved in the stacks, in pamphlet boxes, undsr’ their call number, with
books and bound periodical volumes.

{41) Current periodicals housed on the display shelves are arranged by:
: A, Title
B. Call number

(42) Current periodical display shelves are located (select one):
A. At the beginning of the north wing of the lst floor
B. At the beginning of the north wing of the 2nd floor
C. At the beginning of the north wing of the basement
D. All of the above

All the periodicals you checked from the three different indexes are
also received currently. .
(43) The latest issues of the periodical from the Readers' Guide are located:

A. On the display shelves

B. In the stacks

/

(Lh) The latest issues of the periodical from the Social Sciences and Humanities
Index are located:
A. On the display shelves
B. In the stacks

(45) The latest issues of the periodical from the Education Index are located:
A. On the display shelves
B, In the stacks
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o R STUDENT REACTION SHEET

This is the first time an exercise of this type has beon used
in the Library. Your answers to the following questions will
helo us determine the test's efféctiveness.

1. Do you think this test will hslp you in using the Library?
A. Yes
P. No

C. Not sure

2., Did y»u find the test 2a, How long did it take you to do the tesY

4, Too lonc
B. 7m0 short

C, About richt

3, Were vou confused by any vart or parts of the test?
A, Yes

_B..No

L. If the answer to number 3 is yes, please explain where you
were cnnfused:

5. Do v»u think this type of self-suided exercise 1s more heloful
than a cuided tour »f the Library, or a lecture on using the Library?

A, Ves
R, Nn
C. About the same

D, Not sure

6. Is there anythine in the test you would like to see added,
deleted, or chrianced?




